MyHHIHNAILHOTO ABTOHOMHOTO 0611€00pa30BaATEILHOIO YUPeskACHUs
cpenneii mrkouasl Nel6 r. [lasnoso

Pazoenv nonoocenusa:

I. O6mue nonoxenus

II. Mopsimox hopMupoBanus GudIHOTEYHOTO hOHIA

III. YcnoBus xparnenns 6ubnmunoreunoro gponza

IV. CoxpanHocTh GuOnroTeuHOrO hoHaa

V. OTBETCTBEHHOCTE 33 COXPAaHHOCTH GubnuoTeyHoro hoHna

I. O6mne noJsioxkeHns

1. Hacrosmee [IlonoxeHue pernaMEHTHpYeT OpPraHH3alHMIO, XPAHCHHE H COXPAHHOCTE
onbmoreynoro (oHxa IKONBHON OuOIMOTEKM o06pazoeamenvias opzanuzayus (natee -
OuOMMoTEYHBIH (poHT).

2. bubmroreunsiii GoHA mO CBOEMY HA3HAYEHHIO MOAPA3NESETCS HA OCHOBHOM (OHI U (hOH/
yueOHHKOB.

3. ®opmupoBarre 6HOMHOTETHOrO GOHA MOKET OCYIIECTRIATECH KaK 3a cueT OIOKETHEIX, TaK U
3a cUeT BHEOIOMKETHBIX CPEACTB (JOOPOBONBHEIX I{E/IEBhIX MOKEPTBOBAHMI (DHU3AUECKUX U (HITH)
JOPUIMYECKUX JIHLL).

4. AnMUHHCTpanus KONl CO3MaéT ONTUMANBHBIC YCIOBHSA ISl OpraHM3alliM, XPaHCHHS WU
HCTIONIb30BaHuA OuOMHoTeuHOro (hOoH 2, a TAKOKE 3alUTEI ero OT MOPYH ¥ XHIIECHUH.

5. OTBETCTBEHHOCTb 3a COXPaHHOCTH GHOMHOTEdHOro (POHAA HECET AUPEKTOp MmKoiIsl (P H.O)
3aBeyrolas OndnnoTexoit/ nenaror-6udmmorexaps (@. H.0.) u MOIH30BATEITH.

6. KonTponp 3a peanmu3anueifi MepONpHATHH II0 OpraHW3alld{, XPaHEHHID H COXPAHHOCTH
O6ubnmoreynoro (oHIAa OCYIIECTBIAET KOMHCCHS, KOTOpas co3faércs M3 IpeAcTaBHTesneit
Oyxrantepun u pabotHukoB mKonsl (Cum. Ipuxas no wixone «O co30aHUU UHBEHMAPUIAYUOHHOU

KOMUCCUY MAMEPUATLHBIX 3GNACO8 U OCHENCHBIX CPLOCHEN)

I1. Ilopsagok ¢popmupoBaHus GubAHOTEIHOTO OoHIA

7. bubnuoreunsiit GoHI popMEpyeTCs ¢ yUeToM HMeromerocs Gonaa, TpeGORaHHHA COBPEMEHHBIX
rOCYJapCTBEHHBIX Y4eGHBIX MPOrpaMM, 00pasoBaTe/IbHOM IPOrpaMMb] HIKOJIBL.

8. Kuuru, yuebHasg nmuTepatypa Ha pa3IMYHBIX HOCHUTEAX NPUOOPETaeTCs Yepe3 KHUTOTOProBhIe
opraumzanuu, upmel. Pacuér ocymecTBiser Gyxranrepus mocie e€ noly4YeHus.

9. Kuuru, yuebGuas jnurepatypa Ha pa3sHBIX HOCHTENSX, HOCTynamomas B (OHHA, J0JDKHA
cooterctBopath CanlluH (2.4.2.2821-10 «Canumapno-snudemuonozuieckue mpebosanus K
YVCN08UAM U Opeanusayuy oGy4enus 6 00ueobpaso6amenvHbIxX YUpedcOeHUsX ).

10. Ilpu momonHeHMM OCHOBHOro OHOMMOTEYHOro (oHIA HEOOXOXMMO COOMIOAATL TpeGOBaHUS
®OeneparsHoro 3akona or 25.07.2002 Ne 114-93 «O mnporuBojeHcTBAM 3KCTPEMHCTCKOH



NEeATENbHOCTHY. JIOKYMEHTBI, BKIIOYEHHBIE B IEPEYEHb OSKCTPEMHCTCKMX MATEPHATIOB,
NpHOOPETaTh 3alpelieHo, IPY BHISBICHAN MX B (DOHJIE — H3BIMATEL M3 JOCTYIIA.

11. Pogutenu yqampxcs MM UX 3aKOHHBIE TIPENCTABUTENM MOTYT OKa3blBaTh (DMHAHCOBYIO I
MaTepHaNbHYIO LEJEBYIO MOINEPKKY (hopMupoBanmto 6ubnuoteynoro Gpouia MCKIFOUHTENIEHO Ha
J0OPOBONIBHOM OCHOBE.

12. Knuru u yuebHBIe 1OCOOHS, NPHOOPETEHHBIE HA BHEOHOKETHBIE CPEACTBA, NMEPENAIOTCS B
O6uOnHOTEYHBIH GOHA B SBIAFOTCS COBCTBEHHOCTHIO GHGIMOTEKH IIKOIIBL.

I1I. Yesopus XpaneHus GHOIHOTEYHOI O doHga

13. Venous xpanenus 6uGnuoTeuHoro GoHAA TOJDKHEI 0GECIEYHBATE €ro 3aIMTy OT (BH3HKO-
XAMHUYECKHX, OMOIOrHIECKUX M MEXaHUUECKHX [IOBPEXICHHIA.

14. Ilomemienne mis XpaHeHHs OGHOTHOTEYHBIX (OHDOB HOMKHO coorBercTBOBaTh CanlluH
(2.4.2.2821-10 «Canumapno-snudemuonozuveckue mpeboeanus K YCLOGUAM U OP2AHUIAYUU
obyuenus & 001e06paz0eamebHbX YUPeNCOeHUX») :
15. Tlomemenne OHOMMOTEKH NOMKHO OBITH CBETIBIM, CYXHM, H30JHPOBAHHBIM, E€XEIHEBHO
IPOBETPUBATHCS, 00eCTIeUHBATLCS IPEAMETAME TIPOTHBOIIOKAPHOH OE30IMACHOCTH.

IV. Coxpannocts 6Hb6.1HOTEUHOTO hOHAA

16. CoxpanHocTh (oHIa B IpolUecce KOMIUIEKTOBaHHA H 00pabOTKH perjiaMeHTHpYeTCs
IIpuxasom Munucmepcmsa xynomypur Poccuiickou @edepayuu om 8 oxmsbps 2012 2. Ne 1077 .
"06 ymeepocoenuu Ilopsoka yvema 00KyMeHmMO8, 6X00AUuUx 6 cocmae oubauomeunozo gonoa"(
oanee- Ilpuxaz Munuxynemypol Poccuu Ne 1077). B cuctemy y4€THOH AOKYMEHTAHH BXOJAT
CONPOBOJUTENBHBIC JOKYMEHTHI (CUET, HaK/IaHasd, KOIHA YeKa, aKT, KBUTAHIUA U T.J.) 1 (OpMbl
CYMMAapHOTO HHAHBHAYaIBHOTO y4&éTa (KHHra CYMMAapHOrO Yy4&éTa, WHBEHTapHas KHHra,
a(aBUTHEIA B cHCTeMATHYECKUIf KaTAJIOTH B KapTOTeKa Y4eOHHUKOB).

17. Kauru u yueOGHas naTepaTypa Iocie eé opopMiIeHns paccTaBiseTcs B dpoune no tabmuie BBK
M TI0 KiaccaM COOTBETCTBEHHO. llepuoawueckue W3faHus Ui JeTeil W B3POCIBIX XpaHATCA
oTaensHo oT KHUT. KOHTPOIb 3a NIPaBHIBHOCTBIO PACCTAHOBKH M (PH3UYECKUM COCTOSHHUEM q)OH;[a
OCYIIECTBISIETCH IIOCTOSIHHO.

18. Ha ocnoBanuu ITomoxenusg o Gubmmoreke o0meoOpa3oBaTesHON OpraHM3alldy JBa 4aca
paboyero BpeMeHHu 6ubMHOTEKAPS BHIAENAIOTCS AN BEIIOJIHEHNS BHYTPHOMOIMOTEIHOH paboTHI,
19. B memsx oGeclieueHHsi COXpPaHHOCTH OmOnHoTedHoro (oHAa aAMHHMCTpALHUs MIKOJEI
mpefocTaBngeT OWOMMOTEKE  HM30MHPOBAHHOE, COOTBETCTBYIOIIEE CaHHTAPHBIM  HOpMam
noMelieHne (KHUTOXPaHMIIUINE), OCHANIEHHOE HEeOOXOIMMBIM OHONHOTEYHBIM 000pYAOBaHHEM
(crennakamu), OXpaHHEIMH H IIPOTHBOMOXAapHEIMH cpeacTBamMu. OnuMH pa3 B Mecsil B
6ubmuoTeKe NPOBOAUTCS CAHUTAPHBIA JEHb.

20. 3anpeniaercs Bbijlavya YATaTe/AM Ha AOM KHHT, HE IIpomeqmux Gubnuoreunyio obpaboTKy
HE 3apETHCTPAPOBAHHBIX B YHTATENBCKUX (DOpMYysapax.

21. 3anpemniaercs BXoA 4uTATENCH B OTAEN KHHTOXPAaHEHHs B BEPXHEH OJIEKIE H C CYyMKaMH. K
$OH/y OTKPEITOTO JOCTYIIA YATATENH JOIYCKAIOTCHA B IPUCYTCTBHH MIKOIBHOTO GHOIHOTEKApSL.
22. B nmoMemeHHAX OT[eNa KHUTOXpaHeHWs OuOIMOTEeYHBIX (OHIOB 3ampelacTcss MPOBOIHMTH
cobpaHusa, COBELIAHHWsA, 3aHATHS W JPYrHe MEpONpHATHS, HE HMEIOIIME OTHOIICHHS K
Ou0IMOTEYHBIM.

23. Menkuii TeKyuuii pemMoHT Oubrmoreynoro (onza OHOIMOTEKAa NPOBOAMT CHCTEMATHYECKH,
IpHBIIeKas K 3Toi pabore uuTarenei

24. TInanosas nposepka GubmHoTedHOro (HOH/a NPOBOTUTCA HE PEXE OJHOTO pasa B 5 — 7 Jer.
ITeproTEIHOCTE MpoBepKku bubmoTeaHOro (hoHa ONpeaenseTcs TupekTopoM mKob!L. [IpoBepka,
BHI3BAHHAS 9PE3BBIYANHBIME OGCTOSTENLCTBAMM WM CMEHOM JIMIA, OTBETCTBEHHOrO 3a (OHL,
3aCYHTHIBAETCA 3a IUIAHOBYIO. IIpH CMeHe IOJLKHOCTHOTO JIMLA, OTBETCTBEHHOIO 34 COXPaHHOCTh

(hoH1a, IEpeiadya NIPOU3BOAUTCS COIJIACHO aKTy cjadn-paémMa



25. Hcxmodenne u3 Oubmumoreynoro ¢oHga u3jaHMi, MaTepHAIOB IPOHU3BOJUTCS COTJIACHO
Ilpuxaszy Munxyremyper Poccuu Ne 1077.

ITyTéM crnmcanMs M3BIMAIOTCS YCTAPEBIIME 10 COAEPXKAHMIO, BETXHE, Ne(EKTHBIC W3JaHUs, aTaK
)K€ NOTCPSAHHBIE YUTATEISAMHM M IPONABIIME 10 HEH3BECTHBHIM mnpuuuHaMm. Jlummme xybneTHbie
W3/aHus M3BIMAIOTCS MyTEM mepepacnpeeleHds Mexay Oubamorekamu o0meoOpazoBaTeIbHbIX
Opra”HulanHii.

26. YuebGHas, Xy0XKECTBEHHAs, HAYYHO-TIOMYJIApHAas, METOAMYECKAs IUTEpaTypa, XpaHsasics B
dbonne 6ubmiaorexn, mpenocTAaRNgeTCH B IONL20BAHME YUANIMMCS, TENaroraM, COTPYIHHKAM
IIKOJIbI, POAMTENAM (3aKOHHBIM IPEICTaBHTENAM) cornacHo IIpaRwiaM  HOJIb30BaHHS
OubnuoTeKko# 06meoOpazoBaTENBHOMN OpraHu3ayH. .

27. CripaBo4HbIe M3IaHUA, €AMHCTBEHHBIH KOHTPOJIBHEIH 9K3EMIUIAD H3IaHHI, a TaK JKe IeHHBIE
MaTepHaibl BBIAAIOTCA IOJIE30BATENIM TOJBKO I paboThl B IOMENeHu OUOIMOTEKH.

28. VvueOHuku BBIAIOTCH KaXIOMY ydaureMmycs (IMCTBI BO3BpaTa Ha Y4eOHHK HiH ydeOHoe
110co0He BCTaBJIAOTCA B KapMaH GopMyiapa) ¥ IPHHEMAIOTCS OT KaxkAoro ygamerocs. Briarores
y4eOHuKH 11y yueOHbIe mocoOusA ¢ 1o 1o rpaduky, cobuparoTcac 1o _ .

29. bubnuorekapps MHPOBOAUT MOCTOSHHYH paboTy MO MNPEJOTBPALICHHUIO W JIMKBHIALHH
YUTATENECKOM 3a10IKEHHOCTH.

30. Ilpu yxome umTaTens W3 I[IKOJBI JMYHOE JEN0 y4dalleMycs BbIZa€TCca TONBKO IOCHe
BO3BpalleHHs Beeil muTepaTyphl B 6uOmuorexy. COTPYIHUKH LIKOJBI OTMEYAIOT 00XO0/IHOM JIHCT B

onbmoTeKe

V. OTBeTCTBEHHOCTH 32 COXPAHHOCTH OnO/IMoTedHor0 horaa

31. 3aBenyromas OubIHOTEKOH/ Mefaror-6u6IMoTEKaPs HECET OTBETCTBEHHOCTE 38 COXPaHHOCTh
6GubaroTeYHBIX (POHIOB B IIOPSAKE, IPEAYCMOTPEHHOM IEHCTBYIOIUM 3aKOHOJATEILCTBOM.

32. Yurarenu mMKONbHOK GUOIMOTEKH, HAPYIIMBIIWE MPABHIA ITOIH30BAHHA OMONMOTEKOH MM
NpHYHHEBIIME yniepd (GoHAy, HECYT MAaTepHAlbHYH) OTBETCTBEHHOCTL COIVIACHO ACHCTBYIOIEMY

3aKOHOJATEILCTBY.
33. CTouMOCTh yTpadeHHBIX, UCIIOPYCHHBIX H3JaHHH ¥ MaTePHUANIOB ONPENEIAETC MO PCalbHbIM

(peHOuHBIM) IeHaM. [lo B3aMMHONH JOrOBOPEHHOCTH YHTATCAb MOXET MPOU3BECTH 3aMEHY
W3/IaHHASMH, TPH3HAHHBIME OMOMHOTEKOH pPABHOLEHHBIMH II0 CTOMMOCTH ¥ COZAEPKAHHIO.
OTBETCTBEHHOCTH IIPH 9TOM HECYT POAUTENH (3aKOHHBIE IIPEICTABUTEIIH).

34. 3a HapylIEHHE TPaBHI IIOJB30BaHAS OMOMHOTEUHBIM (OHIOM YMTATENM JHUINAIOTCI MpaBa
[OJIb30BaHUs OMOIMOTEKOH Ha OJJUH MECHLL. ’
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