
1.1. ,[(aHHoe ITOJIO)KeHHe 0 6116JIHOTe'lHOM cJ»on.z.eI1IKOJIbIpaspatioraao B COOTBeTCTBHHC
<l>e,UeparrbHbIM3aKOHOMN!! 273-<1>3 OT 29.12.2012 «06 06pa30BaHlUi B POCCHH:CKOH<l>e,Uepau.HH»
C H3MeHeHHRMH OT 4 asrycra 2023 rozta, <l>e.n;eparrbHbIM3aKOHOM OT 29.12.94 N!! 78-<1>3 «0
6H6JIHOTe'lHOM ztene» C H3MeHeHHRMH OT 14 anpens 2023, TIPHKa30M MHHHcTepcTBa KYJlbTYPbI
POCCHHCKOH:<l>e,Uepau.HHOT 8 OKT.SI6p.Sl2012 rozra N!! 1077 «06 YTBep)l(.n;eHHH TIop5I,l1,Kayxera
.n;OKYMeHTOB,BXO,l1,.SIIIJ;HXB COCTaB6n6.JIHOTe'IHOro <poH,l(a» C H3MeHeHH.SIMHaa 2 <peBpamr 2017
rozta, TIHCbMOM MHHHcTepcTBa 06Pa30BaHH.SIH HayKH POCCHH:CKOH:<l>e,l(epau;HHoT 08.12.2011r. N!!
M,[(-1634/03 «06 HcnoJ1b30BaHHH yqe6HHKoB B 06pa30BaTeJIbHOM nponecce», a TaIOKe YCTaBoM
o6ru;eo6pa30BaTeJIbHOR OpraHH3aIlHH H .n;pyrHMH HopMaTHBHbIMH npaBOBbIMH aKTaM.H
POCCHRCKOH<l>e,l(epaqHH, pernaaearapyronraxa .n;eRTeJIbHOCTbopraaasanaa, ocymeCTBJI.SIJOlllHX
Ofipa30BaTeJIbHyIO ,l(e.SlTeJIbHOCTb.

1.2. HaCTO.SllI(eenOJlO;)ICeHUe0 WJWJlbHOM 6u6JluomeIJHOM pOHoe (nanee - TIOJIO)l(eHHe)
onpenenxer nopnoo« yuema 6u6JluomeIJH020 qyoHoa H MexaHH3M <pOpMHpOBaHH.SI,coxpaHHOCTH H
rrpeztocraanerraa B nOJIb30BaHHe yqe6HHKoB, yqe6HbIX rrocofiaii, yqefiHO-MeTO,l1,H'IecKHx
xrarepaanoa YQaw;HMC.SIo6meo6pa30BaTeJIbHOH opranaaanaa (ztarree - nncorra), OCBaHBalO~HM
OCHOBHble 06pa30BaTeJIbHbIe nporpaeorsr B npenenax <pe,l(epaJIbHbIX rocynapctaeaasrx
06pa30BaTeJIbHbIX CTaH,[(apTOB, a raioxe 3aKpenJI5IeT OTBeTCTBeHHOCTb acex YQaCTHHKoB
06pa30BaTeJThHOH .n;e.SlTeJIbHOCTH.

1.3. TIOHRTlUI, HCrrOJlb3yeMbIe B TIOJIO)l(eHHH:
YlleonuK - yqe6Hoe asnarrae, cozrepxamce CHCTeMaTHQeCKOe H3JIO)l(eHHe YQe6HOH

zracnarrnama, COOTBeTCTBYJOmeeyqe6HOH nporpaseae H 0cpHUHarrbHo yrsepxneaaoe B KaQeCTBe
zrannoro sana. MO)l(eT 6bITb npeztcraanea B nexaraoa H anexrporrsoa <popMe.

Y'leouoe nocotiue - ysefiaoe H3,l1,aHHe,nononaaromee HJIH 3aMeH5IJOmee qaCTHqHO HJIH
IIOJIHOCTblOyqe6HHK, Oq,HIJ;HaJIbHOYTBep)l(.[(eHHOeB xasecrae naaaoro BH,Ua.

1. 06~He nOJIO)KeHHJI

1. 06~e IIOJIO)l(emHI.
2. <l>opMHpoBaHHe <poH,UaY'le6HHKoB H DOP.Sl,l1,OKysera Q?oH,UaYQe6HOR nareparypsr,
3. TIoP.Sl,UOKBbI,l1,allHH B03BpaTa yqe6HHKoB.
4.BbI6bITHe ~e6HHKoB H3 6H6.JIHOTe'lHOrO <poH,l(a.
5. Y'IeT HTorOB ,UBH)l(eHHH6H6JIHOTellHOro cpoH,l(a.
6. Ilposepxa HamI'IlUI ,l(OK)'MeHTOB6M6JIHOTeQHoro <poH)J;a.
7. ,[(eJIOnpOH3Bo,UCTBOB OpraHH3aI{HH ysera 6H6m'lOTeQHOrO <poH)J;a.
8. 06eCneQeHHe coxpanaocra 6H6mlOTeQHOrO cpoH.n;aIIIKOJIbHbIX yqe6HHKoB.
9. TIpaBHJIa nOJIb30BaHIUI ~e6HHKaMII ,l(JUro6yqaIO~HXc.SI H pO,l(HTeJIeR.
10. Tpe60BaHHR K HCrrOJIb30BaHHlOH ofiecneaeaaro coxpaaaocra yqe6HHKoB.
11. OTBeTcTBeHHocTb ~aCTHIIKOB 06pa30BaTeJIbHOH ,l(e.SlTeJIbHOCTH.
12. 3aKJIlOlIHTeJIbHbIe nOJIO)l(eHHR.
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IT0J10:meHHe

o WKOJ1bHOM 6u6JIuOTeQHOM .OH.z:.e YQe6HHKOB, DOpSI1(1~eero <i»OpMHpoBaHHH,
YQeTa, HCn0J1b30BaHHH H 06eCneQeHHH COXpaHHOCTH



zrapexrop IIIKOJIbI.
2.6. ,[(onycKaeTCg HCnOJIb30BaHHeyqe6Ho-MeTo,nHQeCKHXKOMIIJIeKTOB,BXO,nHIUHXB

<l>e,n:epanbHbrn rrepexess yqe6HHKoB, COrJIaCOBaHHbIXaa Ilezraronrsecxon COBeTe H
yracpacneaasrx npHKa30Mzrapexropa IIIKOJlhI.

2.7. ,[(AA 3«pl):leKTHBHoHOpraHH3aUHH 06pa30BaTeJIbHOH,LleSlTeJIbHOCTHHCIIOJIb3yeTcH
yqe6Ho-MeTo,LlHQeCKOeofiecneseaae H3O,LlHOHnpe,UMeTHO-MeTO,LlHQeCKO:HJIH:HHH.

2.8. Ilpollecc pa60TbI no <l>OpMHpOBaHIDO<poH.lla yqe6Hoii JIHTepaTyphI RKTTIOlmer

CJIe.llyrorn:He3TanbI:
• pa60Ta nenaronrsecxoro KOJIJIeKTHBaC <l>e.lleparrbHbIMnepeaaesr YQe6HHKOB,

peKOMeH.llOBaHHbIX(norrymennsrx) K HCnOJIb30BaHHIOB 06pa30BaTeJIbHbIXopraHH3aUHHX;

H KOHTPOJlh pa60TbI no C03,naHHIO H
<poH,naIIIKOJIbHbIX yqe6HlIKoB ocymecrnnaer

I'

opraHH3aUHH.
2.2.IIIKoJIa CaMOCTOgTeJIbHaB BbI60pe H OnpelleJIeHHH:
• KOMnJIeKTaYQe6HHKOB,yqe6HbIX rrocotiaa, yqe6Ho-MeTO,L(HQeCKHXMaTepHanOB,

06eCnetIHBaIOIUHXnpenonasaaae yxefiaoro npenxera, xypca, llHCI(HIIJIHHbl(MO,n:YJIg);
• cpe,n:CTBofiyseaax H BOCrrHTaHHg.Bsroop cpezrcrs ofiyseaas H BocnHTaHHSl

onpenenaercs Crrel{H<pHKOH coztepacaans H tPOPMOH opraHH3aUHH 06pa30BaTeJlhHqH
.[(eSlTeJIbHOCTH.

2.3. Ilononaenae ysefiaorc <poH.n;a06eCIIeQHBaeTCSlaa CQeT cpeztcra <pe,n:epaJIbHOrO,
peraonam.aoro, MymmHnaJlhHOrO 6IO,L()KeTOB(cT.35, Ii.2 <l>e,nepanbHoro 3aKOHa «06
06pa30BaHHH B POCCHHCKO:H<I>e,nepaI(HH»); HHbIX HCTOtIHHKOB, He aanpeuiennsrx
3aKOHo,naTeJlhCTBOMP<I>, B T.Q. 6e3B03Me3,n:HOrOnO)KepTBOBaHMj[ ~H3HQeCKHMH H/HJIH
IOpHllHQeCKHMHJIHQaMH.

2.4. B QeJIHXo6eCneQeHHSlYQaI:QHXCHyqe6HHKaMH,yqe6HbIMH nOC06HjlMHIIIKOJIaMO)l{eT
B3aHMOlleHcTBoBan. C ztpyraxa o6Illeo6pa30BaTeJIbHbIMH opraHH3aUUSIMH ropona,
,[(enapTaMeHTOM06Pa30BaHHSl.

2.5. Henocpencrseaaoe PYKOBOllCTBO
cBoeBpeMeHHoMYnOnOJIHeHHIO6H6JIHOTeQHOrO

2.1. KOMrrJIeKTOBaHHeyxefiaoro <poH)J;a6H6JIHOTeKHIIIKOJThInpoacxoztar na OCHOBe
exeronao YTBep)K,naeMbIX <l>e,n:epanbHbIXnepesaea yqe6HHKoB, peKOMeH,n:OBaHHbIXK
HCrrOJIb30BaHHIOnpa peanasanaa HMelOIUHXrocyzrapcreeaayro aKKpe.[(HTaQHIO06pa30BaTeJIbHbIX
rrporpaxoa nasansaoro ofiruero, OCHOBHoroofimero, cpeznrero 06IUero 06Pa30BaHHSl,rrepesaea
opraaaaanati, OCYIUeCTBJIjlIQIUHXnstrrycx yqe6HbIX nocotiaa, xoropsre ,n:onYCKaIOTCSlK
HCrrOJIb30BaHHIOIIpR peanasauaa HMeIOIUHXrocynapcraeanyro aKKpe,nHTaI.{HIO06pa30BaTeJIbHbIX
nporpasoa. Exerozrao yrsepacnaerca nepeseas yqe6HHKoB H ysefiasrx nocofiaa 06pa30BaTeJIbHOH

2. <b0pMupoBaHue cIloHlla Y'le6HIIKoB II nopaamc rIeT3 tOHAa yqeOHOH JlUTepaTypLI

Pationa« mempaos - yqe6Hoe nOC06He, HMelOIl(ee OC06bIH ,nH,naKTHqeCKHHannapar,
cnOC06CTByroru;IDiCaMOCTOgTeJIbHOHpaoore ysamerocs aaa OCBOeHHeMynefiaoro rrpeznrera.

Ylle6HO-MemOOUlleCKUe mamepuanu - coeoxyrnrocrs MaTepHanOB, B nOJIHOM06beMe
ofiecneaasaronrax npenozrasaaae ,naHHOH,lUlCQHIInHHbI(aTJIaCbI,KOHTypHbIexaprsr, IIOypOqH~e
rrJIaHHpOBaHHe,cpezrcrsa KOHTPOng3HaHHH,cnpaaosasre H3,naHH.a,pa60QHe rrporpasoasr H r.zt.).

Cpeocmsa 06YlleHUR U 60CnUmaHUR - ztpyrae HCTOQHHKHyqe6HoH HH<pOpMaQHH,
npenocraanaesrsre yqaru;HMCSlB xozte 06pa30BaTeJIbHOH,negTeJIbHOCTH.

1.4. L(eJIbIOnacroantero IloJIo)KeHMj[ 0 6H6JIHOTeqHOM~oH,ne gBJIgeTCgC03,naHHeYCJlOBHH
,n:M MaKCHMaJIbHOrO06eCneQeHHg YQe6HOH nareparypoil YQaru;HXCSlIIIKOJIbI, rroasnneuae
OTBeTCTBeHHOCTHrrenarorasecxoro KOJIrreKTHBaH cesn.a sa rrpaBHJII:.HOe,parraonansaoe
HCrrOJTh30BaHHeIIIKOJIbHbIXyqe6HHKoB, OpraHH3aQHSlpa60TbI cpezra YQaru;HXCgH HX ponarenea
(3aKOHHI:.IXnpezrcraaarcnea) rro BocrrHTaHHIOOC03HaHHoro,6epe)KHOrOOTHOIIIeHHSlK yqe6HHKY.

1.5. YQeT ,noK}'MeHToB 6H6JIHOTetIHOrO <poH.n;aSlBMeTCSl OCHOBOHOTQeTHOCTH11
I1JIaHHpOBaHHSl,n:egTeJIbHOCTH6H6JIHOTeKH,cnocoficrnyer o6eCrreQeHRIOero coxpaaaocra,



. ,

• lIO.n;rOTOBKa ClIHCKa yq:e6HHKOB, nnaaapyevsrx K HClIOJIb30BaHHIOB HOBOM
y-qe6HOMrozry;

• npe.n;OCTaBJIeHHeCnHCKay-qe6HHKOBTIe.n;arOrHqeCKOMYCOBeTYna COrJIaCOBaHHeM
yrsepzcteaae;

• .n;MarHOCTMKaYPOBRs[ ofecnesearrocra yq:aIIJ;HXCHyqeOHOH nareparypoii na
CJIe.n;yroIIJ;HHyqe6HbIH ron B COOTBeTCTBHHC KOHTHHreHTOMyqaIIJ;HXC5.1,COCTaBJIeHHe
nepcnexraanoro nnaaa KOMrrJIeKTOBaHH5.lyaefiaoro IPOH.lla;

• O<popMJIeHHesaxasa yqe6HHKoB H yqe6HbIX nocofiaa B COOTBeTCTBHMC
YTBep)I()leHHbIMcnHCKOMYQe6HHKOBH IIJIaHOMKOMIIJIeKTOBaHH5.l;

• npoaezrenae aYK!lHOHa H aaxmoserrae ztoroaopa C lIOCTaBIIJ;HKOM0 3aKYlIKe
YQe6HOHnareparypsr;

• npaesr H yser BHOBbI10cryIIHBmeH yqeoHoH mrreparypsr B 6H6JIHOTeKY.
2.9. EH6JIHOTeqHbIHIPOH)lIIIKOJIbHbIXyqe6HHKoB ymrrsmaerca H xpanarcs OT.n;eJIbHOOT

OCHOBHoroIPoH)laIIIKOJIbHOH6H6JIMOTeKH. .
2.10. K 6H6JIMOTeQHoMYIPOH)lY yqe6HoH nareparypsr (YQe6HoMY IPOH.llY)OTHOCSlTCH

yqeoHHKH, yqe6Hble nocofiaa, optporpadmvecxae CJIOBapH,MaTeMaTHQeCKHeTa6mmbI, C60PHMKH
ynpaxaeaaa H 3a.n;a-q,rrpaKTHKYMbI,KHHrH)lJI}! qTeHH}!,xpeCTOMaTHH,pafiosae TeTpa.llH,aTJIaCbI,
xoarypasre xaprsr B neQaTHOM H 3JIeKTpOHHOMaazte, coztepzcaaae KOTOPbIX OTBeQaeT
Tpe6oBaHH}!M rOCY)l,apCTBeHHbIX 06pa30BaTeJIbHbIX CTaH.IlapTOB, o6eCneQHBaIOI.UHx
rrpeesrcraeaaocrs Ii3YQeHHH )l,HC!lHnJIHH H CHCTeMaTH3HpOBaHHbIXlIO 06pa30BaTeJIbHbIM
06JIaCTHM.

2.11. ,[{oKYMeHTbI,BKJIlOQaeMbleB <pOH)l,6H6JIHOTeKH,srapxapyrorcs. TIPH 3TOMMorYT
6bITb HClIOJIb30BaHbIIIITeMlleJIH, KHH)l(Hble3HaKH,HH)lHBH.IlYaJIbHbleIIITPHXOBbleKO.IlbI,npyrae
BH)l,bIMapKHpoBKH.

2.12. ,[{oKYMeHTbII10cTyrraIOTB 6H6JIHOTeKYH BKJIIOQaIOTC}!B 6H6JIMOTeQHbIH<pOH,UB
pe3YJIbTaTe rrOCTaBKH06}!3aTeJIbHOrO3K3eMIIJI}!pa, rrOKYIIKH (noztrracxa, o6MeHa, ,UapeHHH,
rrO)l(epTBOBaHH5.l, xorrapoaaaaa oparaaanos H3 <poH.Ila 6H6JIHOTeKH). ,[{oKyMeHTbI,
rrO,L(mTOBJIeHHbIeK rrpaexy B 6H6nn:oTeqHbIH <pOH)l"nonseprarorca rrepBHQHOHoopaoorxe H
HH,L(HBH,L(YaJIbHOMYysery.

2.13. ,[{oKYMeHTbInpMHHMaIOTCHrro rrepBH"tJHbIMyqeTHbIM )l,OKYMeHTaM(HaKJIa,n:HaH,aKT),
BKJIIOQaroIIJ;HMcrrMCOKnocrymeana,

2.14. TIpMeM)l,OKYMeHToB,rrocryrraromax B 6H6JIn:oTeKY6e3 I1epBJiqHbIX.n;oKYMeHToBna
6e3B03Me3)lHOHOCHOBe(o6}!3aTeJIbHbIe3K3eMllJI}!pbI,)l,err03HTHble3K3eMIIJI}!pbIMe)l('uYHapo,UHbIX
opraaasanaa, 6e3Bo3Me3)l,HbIeIIocrynJIeHHH H3 HeH3BeCTHbIXH aHOHHMHbIXHCTOQHHKOB),
o<popMJI}!eTCHaKTOM0 npaexe )l,OKYMeHToB.

2.15. TIpHeM )l,OKYMeHToB,nocTyrraIOIIJ;HXB 6M6JIMOTeKYOTIOpH.n;HQeCKOrO,<pH3HQeCKOm
naua B sune ztapa C YKa3aHn:eMero Ha3HaqeHHH)l,JIH rrOnOJIHeHHH6H6JIHOTeQHOrO<poH,Ua,
O<popMJIHeTCH,L(OrOBOpoM IIO)l(epTBOBaHHHB COOTBeTCTBHHC fpIDK.n;aHcKHM KO.lleKCOM
POCCHHCKOH<l>e)l,epaJlHH(CT.574,582).

2.16. TIpHeM )l,OKYMeHTOBOT qHTaTeJIeH B3aMeH yrepxaasrx H IIpH3HaiIHbIX
paBHOlleHHbIMHyrpaseaasra, o<popMJI}!eTCHaKTOM0 IIpHeMe .llOKYMeHTOBB3aMeHYTepHHHbIX.B
axre YKa3bmaeTCH <paMHJIHH,HHHIlHaJIbI xarareaa, CBe.n;eHIDI06 yrepHHHI:.IX M3)laHHHX
(perHcTpaIlHOHHbIHHOMep, xparxoe 6H6JIHorpa<pHQeCKOeOIIHcaHHeH3,UaHHH,ueaa) CBe)leHHH0
IIpHHHTbIXH3)laHHHX(xparxoe 6H6mIOrpa<pn:-qecKoeorracanae H3)laHHH,neaa), nonnaca QHTaTemr
H npHHHMaIOmeHCTOPOHbI.

2.17. yQeT 6HfiJIHOTeqnOrO <poH)la y-qe6HoH nareparypsr orpascaer nOCTYlIJIeHHe,
BbI6bITHe, o6myro BeJIHQHHY <poH)la y-qeoHHKoB, II cnysorr OCHOBOHero npaBHJIbHOrO
<pOpMIIpoBaHHH,n;eJIeBOrO HCIIOJTh30BaHHHH COXPaHHOCTH,ocymeCTBJIeHHH KOHrpOJI}! sa
HaJIHQHeMH ,n:BH)I(eHHeMy-qe6HHKoB.

2.18. Ilpouecc ysera OHOJIIIOTeQHOrO<poH,L(a y-qe6HHKoB BKJIIOQaeT: npaesr,
IIITeMITeJIeBaHHe,peracrpanmo lIOCTYIlJleHHH,pacnpezteneaaa rro KJIaCCaM,BblfibITHH, a TaK)I(e
noziaezreaaeHTorOB)lBH)KeHH}!<poH,1J;aH em npoaepxy,



2.19. Bee onepanaa no ysety npoH3BoMTCSl nenaroroM-6H6miOTeKapeM, CTOHMOCTHbIH
yser senerca 6yxrruITepHeH:, 06cJI)')KHBwomeH IIIKOJIy. HHBeHTapH3aUHSl yqe6HOrO <poHna H
csepxa naansrx 6H6JIHOTeKH H 6yxrmepHH npOBO,lJ;I1TCHe)KerO,lJ;HO.

2.20. Y"'IeT yqe6HoH mrreparypsr ocymecTBJUIeTCH rpyrmossra cnocofiosr H Be,lJ;eTCSl·B
«Kaare cYMMapHoro ysera» (nanee - Key) H (ana) 3JIeKTpOHHOM BH,IJ;e.Key yqe6HHKoB
xpaaarcs B 6H6JIHOTeKe nOCTOSlHHO.

2.21.Key COCTOHTH3 rpex qaCTeH:
Haem» 1. TIocTynJIeHHe B <pOH,IJ;.B :ny "'IaCTb 3aIIHCbmaeTCSl ofimee KOJIH1.J.eCTBO

1I0CTynHBllIHX yqe6HHKoB H FIX CTOHMOCTb C 06R3aTeJIbHbIM YKa3aHHeM aoxrepa R zrarsr
COIIpOBO,lJ;HTeJIbHOrO,lJ;oKYMeHTa.HOMep 3aIUICH eaceroznro naaanaerca C NQ 1H H.lleT no 1I0PSI.n;KY
rrocrynneaaa.

Hacm« 2. BbI6bITHe H3 <poH,IJ;a.B 3TOif lJaCTH 3arrHCbIBaJOTCSlnoxepa aKTOB aa CIIRcaHHe
yqe6HHKOB C yKa3aHHeM narsr YTBep)KneHHSl axra H ofinrero KOJIH1.J.eCTBacnacaaasrx yqe6HHKoB
rra ofimyro CyMMy. HYMepaUHSl sarmcea 0 BbI6bmllIHX H3,1J;aHHHXH3 rona B ron rrponorrscaerca.

Hacms 3. HTorH ysera ,n;BH)KeHlliI cP0H,n;OB.B rpersea qaCTH 3aIIHCbmaJOTCSlHTOD.1
mnDKeHIDI <poHIIa yqe6HHKoB: '

• oomee KOJIlI'IeCTBO 1I0CTYIIHBllIHX yqe6HHKoB sa TeKymHH: ron, aa CYMMY;
• ofimee KOJIlI'IeCTBO BbI6bIBIllHX yqe6HHKoB sa TeKymHH: ron, aa CYMMY;
• oonree KOJIH"'IeCTBOyqe6HHKoB, COCTOSlmHXna ysere aa 1 SlHBapH nocnezryiomero

rOlla, Ha CyMMy. .
2.22. HH)UiBHnyaJIbHbIH (rpynuosoa) yser yqe6HHKOB ocymecrsnaerca B KapTOTeKe Y1.J.eTa

yqe6HHKoB aa KaTarrO)KHbIX KapT01.J.Kax CTaH,IJ;apTHoro passrepa. Ha xapronxe YKa3hIBaeTC5I
pemCTpal.\HOHHbIH HOMep, 6H6JIHOrpacPHqeCKOe onacaaae Y1.J.e6HHKa,cseneaaa 0 KOJIHtIeCTBe
rrocryrrannrax yqe6HHKoB C YKa3aHHeM ueasr. TIPH HeO,n;HOKpaTHOMnocrynneaaa ysefiaaxa, He
HMeJOmeM OTJIH1.J.HH:,KpOMe rozta aszraaaa H neasi, see nocryrrneaaa 3aHOCHTCSIna eznrayio
KapTOqKY. ECJIH )Ke B yqe6HHKe saeceasr .llOIlOJIHeHHSIH H3MeHeHHH, TO na Hero saeozurrca HOBaH
KapT01.J.Ka.Kaproxxa paCCTaBJIHJOTcHB ysernyro KapToTeKY 110 xnaccasr, a BHYTPH KJIaCCOB- no
rrpenaerau. Ilocne CnHCaHHSlscex yqe6HHKoB KapTO"'lKH H3bIMaJOTCHH3 KapTOTeKH.

2.23.Ysernsre KapTO"'IKHyqe6HHKoB perncrpapyrorca B «)I{ypHarre peracrpauna yserasrx
xaproxex 6H6JIHOTe"'lHOrO <poHlla IlIKOJIhHbIX yqe6HHKoB», xoropsni Be,n;eTCHno ofipastry: HOMep
no nOp.H,IJ;KY,Ha3BaHHe, KJIaCC,NQ axra BbI6bITHH KapT01.J.KH.

2.24. YqeTY nO,lJ;JIe)KaTsee BH,n;bI yqe6HHKoB H yqe6HhIX nocorina. Pa60qHe rerpann,
.llH.llaKTH"'IeCKHe MaTepHarrhI, Ta6JIHI.\bI, nponaca, xoarypasre xaprsr, aTJIaCbI 51Brr~TcH
,n;OKYMeHTaMHspeaeaaoro xapaxrepa, Hx yser npOH3BO)UiTCH B «Terpazra ysera .llOKYMeHTOB
spesreaaoro xapaxrepa».

2.25. Ha npaasrsrx nepsauasrx ysermax ,lJ;OKYMeHTax rrpoasaoznrrca 3a1lHCh,
nozrrseparztaroruas, "'ITOnOCTynHBIIIHe ,n;OKYMeHTbInpHHHTbI B 6H6rrHOTe1.J.HhmcPOH.llKaK B 06'heKT
oc060 nemroro P;BH)I(HMOrOHMymecTBa (nanee - OrmVl) HJIH KaK B 06'heKT anoro llBH)KHMOrO
HMymecTBa.

2.26. TIepBH"'IHble ysemsre 1l0KYMeHThI, nonraepacraroutae <paKT nocrynnenas,
nepeztarorca B 6yxrarrTepHIO ,lJ;JUIBKJIJOlJeHlliI B yqeT 6H6J1HOTe1.J.Horo<poHna.

2.27. E)KeKBapTaJIbHO, IIpH YCJIOBHIi H3MeHeHHH COCTaBa OImH, CBe.lleHHH 06 o6meM
KOJIlI'IeCTBe Ii CTOHMOCTH.llOK)'MeHTOB, BKJIJ01.J.eHHbIXB COCTaB6H6rrHoTe"'IHoro <poH.lla, KaK 06'heIH
oc060 nemroro ,n;BH)I(HMOrOHMYmecTBa, nepenarorcs yspeztaremo.

2.28. B3aMeH yTepHHHhIX HJIH HCIIOplJeHHbIX yqe6HHKoB IIpHHHMaIOTcH npyrae KHHrH,
aeorixonaxsre IIIKOJIe. Yqe6HHKII, yrepaaaae H npHHHTbIe B3aMeH, ysarsrsarorca B «Te-r:pa.llli
ysera KHHf H zrpyrax ,n;OKYMeHTOB,npmorrsrx OT "'IHTaTeJIeif B3aMeH YTepSlHHbIX».

2.29. Y1.J.eTBKJIJO"'IaeTperncrpanaro nocrynnenaa nOKYMeHTOB B 6116JIHOTe"'IHbIH:<poHn, HX
BbI6bITHSl 113<pOHna, IITOrOBble ztaaasie 0 senasaae (o6'heMe) scero 6H6rrHOTeQHOrO <pOHnaII ero

nonpaazrenon, CTOHMOCTb<pOHna.
2.30. OCHoBHbIe Tpe6oBaHliSI, npelI'hHBJIHeMble K YQeTY 6H6mfOTe1.J.HOrOmOH,Ua:
• IIOJIHOTaH .llOCTOBepHOCThyqeTHoH liH<P0PMaI{IUI;



3.1. Ilopsztox rrOJlb30BaHHSIyqe6HoH mrreparypoa OIIpe,lJ;eJISIeTCSIIlonozceaaea 0
6H6JIHOTeKe,IlpaBHJIaMH rrOJIb30BaHH.sI6H6JIHOTeKOiiH ,lJ;aHHbIMIloJIo)KeHHeM.

3.2. K yqam:HMCSI,OCBaHBaIOmHMOCHOBHble06pa30BaTeJIbHble nporpaxersr B npeztenax
ljle.L(epaJlbHbIXrocY,lJ;apCTBeHHbIX06pa30BaTeJIbHbIXCTaH.lI;apTOB,OTHOCSITCSI:

• ysaumeca, OCBaUBaIOI:qHenporpasoay HaqaJIbHOrOofimero 06pa30BamISI;
• ysannrecs, OCBaHBaIOI:qHenporpasery OCHOBHoroofintero 06pa30BaHHSI;
• ysantaeca, OCBaHBaIOlI(Henporpasery cpezmero ofintero 06pa30BaHHSI.
3.3. Illxona 6eCnJIaTHO otiecrresnsaer yqar:qHXC.sIyqe6HHKaMu, yqe6HbIMH H YQe6HO­

MeTO,lJ;HlleCKHMHIIoc06H1IMH B cooTBeTcTBHH C cpe,l1;epaJIbHbIMrrepesaesr YQe6HHKOB,
peKOMeH,l1;OBaHHbIX(nonymeaasrx) K HCrrOJIb30BaHHIOnpa peaJIH3aI(HHHMeIOI:qHXaKKpe.ll;HTaI(HIO
06pa30BaTeJIbHbIX rrporpaasr HaQaJIbHOrO ofimero, OCHOBHoro ofimero, cpezmero ofirnero
06Pa30BaHH.sI B npezrenax <pe.L(epaJIbHbIXrOCY,lJ;apCTBeHHbIX06pa30BaTeJIbHbIX CTaH.lI;apTOB.
Ooecne-reaae y-qaIIJ;HXCgYKa3aHHbIMHH3.l1;aHIDIMHocyr:qeCTBJISIeTCSIaa cxer H3,lJ;aHHH,HMeIOmHXCSI
B ljloH.L(ellIKOJIbHOH6H6J1HOTeKH.En6J1HOTeQHbIH1jl0H,lJ;e)KerO,lJ;HOrrOnOJIHSIeTCgHe06xo,lJ;HMbIMH
yqe6HIIKaMH, yqe6HDIMHH YQe6HO-MeTO,l1;HQeCKHMHIIoc06H.sIMH.

3.4. YQe6HaSI nareparypa HCIIOJIb3yeTC.sIHe sreaee 5 JIeT, HO npa COOTBeTQTBHH
<l>e,lJ;epaJlbHOMYcrannapry H <I>e,l1;epaJIbHoMYnepesmo yqe6HHKoB MO)l(eTHCrrOJIb30BaTbCSI,[\0 10
JIeT(rracsao MHHHcTepcTBa 06pa30BaHHSIH HayKH P<I>OT08.12.2011r. N~M):(-1634/03).

3.5. YQe6HHKH, yqe6Hble IIoc06H.sI II YQe6HO-MeTO.D:HQeCKHeMaTepHaJIbI, aeooxomeasre
YQaI:qHMCSI,lJ;JISIOCBOeHHgyqe6Hblx npezraeros, KypCOB,,ll;HCI(HrrJIHHsa rrpenenaxra <pe,lJ;eparrbHblx
rOCY,lJ;apCTBeHHbIX06pa30BaTeJIbHDIX CTaH,UapTOB, pO.D:HTeJIH (3aKoHHbIe rrpe,UcTaBHTeJIH)
rrpH06peTaIOTcaMOCTOSITeJlbHO.

3.6. ):(eTSIM-HHBaJIH,lJ;aMH ,lJ;enlM C orpaaaueaasnra B03MO)l(HOCTSIMH3,lJ;OPOBbSI,
o6yqaIOmHMCSIaa ,UOMYrro OCHOBHbIMo6me06pa30BaTeJIbHbIM nporpasosaa C HCrrOJIb30BaHHeM
,[(HCTaHIUiOHHbIX06pa30BaTeJIbHbIX TeXHOJIOrHHaa rrepaon rrOJIYQeHHSI06pa30BaHHSIYQe6HHKH
npe,l1;OCTaBIDIIOTC.sIB rrOJIb30BaHHe6eCrrJIaTHo.

3.7. YQe6H11KH, yqe6Hble nocofiaa H yqe6Ho-MeTO,lJ;HQeCKHeMaTepHaJIbl (paooaae
rrporpaMMbI, noyposaoe IIJIaHHpOBaHHe, MeTO,l1;HQeCKHenoc06HSI H T.rr.) ,[(JISI JIHQHOrO
rrOJIb30BaHlUIyqHTeJI.sImKOJIbI rrpH06peTaIOT CaMOCTOSITeJlbHO.ECJIHztaaaere H3,UaHHSIHMeIO:rCgB
HaJIHqlfH B <poH,lJ;e6H6mIOTeKH. yqu:TeJISI 06eCrretIHBaIOTCSIHMH B e,l1;HHH'lHOM3K3eMrrJISIpe
6eCrrJIaTHO.

3.8. YQe6HHKH, yqe6Hble H yqe6Ho-MeTO,lJ;HqeCKHerroc06HSI npe,UOCTaBJISIIOTCSIyqamHMCSI
IIIKOJIbIB JIHQHOenOJIb30BaHHerro O,lUlOMYKOMrrJIeKTYCPOKOMna O,lUfHron He3aBHCHMOOTroro,
na KaKOHCpOKo6yQeHII.SIOHHpaCC"IHTaHbI.BTOPOHKOMIIJIeKTyqe6HHKoB MO)KeT6bITb BbI,[(aHno
3aSIBJIeHHIOponarenea (3aKoHHbIXnpencrasarenea) B CBSI3HCyxynmeaaesr 3,[(OPOBbSIysanteroca
npn HamIqlfH cBo6o,[(HbIX3K3eMnJISIpOBB 6H6JIHOTeKe.

3.9. Ilepezr HaqaJIOM ysefinoro rona 6H6JIHOTeKapb sunaer yqe6HHKH na <P0PMYJISIP
KIDK,[(OMYyaamessyca C 1 no 11 xnacc rro rparpaxy, YTBep)l(,l1;eHHOMY.D:HpeKTOpOMllIKOJIbI.Bsutaaa
yqe6Hoil mrreparypsr nO,l1;TBep)K,lJ;aeTC.sIrrO,UIIHCblOB 1jl0pMyJISIpeysanrerocs HJIl:l ero pO,UHTeJJSI
(3aKOHHOrOnpe,l1;CTaBHTeJI.sI).

3.10. YqaWHeC.sIIDKOJIbII10JIyrIaJOTyqe6HHKH H ysefissre nocofiaa B 6H6JIHOTeKe.Bunasa
yqe6HHKOB H yqe6Hblx nocofiaa pO,l(l:lTeJI.sIM(3aKOHHbIM rrpe,l1;CTaHHTeJISIM)l-x KJIaCCOBH

3. Ilopane« Bb~aqH H B03BpaTa YQe6HHKOB

• OnepaTHBHOCTb;

• ,lJ;OK)'MeHTHpOBaHHOe OcpOpMJIeHHe KIDK,lJ;Oro nocrynneana B CPOH,lJ;H Ka)l(,lJ;OrO
BbI6bITHSI H3 cpOH,lJ;a;

• COBMeCTHMOCTb rrpaesroa H CPOPM ysera, HX Ha,ne)KHOCTb IIpH rrapaJIJIeJIbHOM
HCrrOJIb30BaHHH Tpa,lJ;H:qHOHHOiiH aBTOMaTH3HpOBaHHOH TeXHOJIOrHH yxera;

• COOTBeTCTBHe HOMeHKJIaTypbI rrOKa3aTeJIeH ysera <pOH,lJ;a aaanorasasnr
IIOKa3aTeJISIM rOCY,lJ;apCTBeHHOH6H6JIHOTe'IHoii CTaTHCTHKH.
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4.1. CpOKHCnOJIh30BaHIDIysefiaaxa HeMeHeenara JIeT.
4.2. BbI6bITHe YQe6HHKOBH3<poHJla6H6JmoTeKHnpoH3BollHTCSIno rrpHlJMHalVI:
• BeTXOCTH(<pH3HlJeCKHHH3HOC);
• YCTapeJIOCTHno cozrepzcaaaro;
• yrepe (c YKa3aHHeMKOHKpeTHbIX06CTOUeJIbCTBYTepH).
BaIne 0 BbI6bITHH <pHKCHPYIOTCMCBe.lleHHH06 YlJe6HHKax, HCKJIIOqaeMhIXTOJIbKOno

O,ZUIOH npmaae.
4.3. CIIHcaHHe yqeoHHKoB npOBO.llHTCHHe peace onnoro pasa Broil. Ha Ka)K,LtbIHBH,n;

cnHcaHIDI (<<BeTXHe»,«Ycrapesnrae no conepzcamno», «YTepHHHDIeqHTaTemrMH»)COCTaBJISleTC5I

4. BLloLlTHe yqeOHHKOB83 OHOJIHOTeqHO[,OcI)oH~a

II·

I·

ytlaIIUfMCSl 2-9 KnaCCOB <pHKcHpyeTcH KJIaCCHbIMH PYKoBo,n;HTen.aMH B «Benouocra Bhl,[(a'IH H
B03BpaTa )"Ie6HHKOB» H nozrrnepscnaerca JIHqHoii nozmacsro ozmoro H3 pozrarenea (3aKoHHhIX
npeztcraaarenea) ysameroca B 1 xnacce, a BO 2-11 xnaccax - JIHqffOHnozmacsro ysameroca.
«Benoxocra BhI.nalJHH B03BpaTayqe6HHKOB»xpaaarcs B 6H6JIHOTeKe.KJIaCCHblePYKOBo,n;HTeJIH
1-11 KnaCCOB nposonar 6ece,n;y-HHcTpYKTaJKysanraxcs csoero KJIaCCa H HX ponarenea
(3aKoHHhIXnpencraaarenea) 0 npasanax nOJIh30BaHHMyqe6HHKaMH.

3.11. Yqe6HHKH ,n;JIMno.n;rOTOBKHK Or3 H Er3 ysanraxaca 9-x H l l-x KJIaCCOBH BHOBb
npn6bmrrrnM asmarorca TOJIhKOnpH HaJIHlJHHHX B 6H6JIHOTeKe. Bsurasa He06xo,n;HMhIX
yqe6HHKOBaa JIeTHHHnepaozr <pHKCHpyeTcHB qHTaTeJI:bCKHX<P0pMYJISlpaXnozt JIHqHYIOrrOlUIHCh
yqaII(HXCH.

3.12. Yqe6HHKH MoryT 6hITb B:bI,l1;aHhIKaK HOBbIe, TaK H HCnOJI:b30BaHIIDIepaaee. B
resenae o,n;Hoii He,n;eJIHyxanraeca ,n;OJI)I{HbIrrpocxrorpert, see )"Ie6HHKH H ysefinsre nocofiaa,
BbI.naHHhleJIM B JIHlJHOenOJIh30BaHHe.TIPH 06HapY)I{eHHH,n;e<}>eKTOB,MellialO~Hx BocrrpHHTHIO
ysefiaoro MaTepHaJIa (OTCYTCTBHHJIHCTOB,nopxa TeKcTa) yqaII(HRCSI HJm ero pomrrena
(3aKOHHhlenpe,n;CTaBHTeJIH)xroryr 06paTHThCMB 6HfinHOTeKY,n;JISI3aMeHhIero ztpyraa. YlJe6HKK
MO)l(eT6blTb 3aMeHeHnpa ero HaJIHlJHHB qJOH,n;e6H6nHOTeKH.TIo HCTelJeHlfHYKa3aHHOrOcpoxa
npeTeH3HH no BHeuIHeMY BHJlY H KaqeCTBY yqe6HHKa 6HfiJIHOTeKOHHe npHHHMaIOTCH,a
OTBeTCTBeHHOCThaa 06HapY)l{eHHbIe .llecpeKThIB cztaaaeasrx yqe6HHKax aecer TOT )"IaII(UHCH,
KOTOPhIiiHMHnOJI:b30BaJICM.

3.13. B KOHIJ,eyqefiHoro rozta H npa nepexozte ysanreroca B reseaae ysetiaoro rena H3
llKOJIDI B ,n;pyrYIO 06pa30BaTeJIbHYIOopraaasanaro YQe6HHKH, yqe6HI,le rroc06HSI, pa60qHe
rerpann H yseono-aeronasecsae MaTepHaJIbI, npenocraaneansre B JIHlJHOe rrOJIb30BaHHe
ysamaxcs, B03Bpa~aIOTcSl B 6H6JIHOTeKYllKOJIhI. B cnysae rropsa HJIH yrepa YlJe6HHKa,
yqe6Horo HJIH yqe6Ho-MeTO.llHlJeCKOrOnocofias, npenocraanemroro yaauteuycs B JIHlJHOe
nOJIb30BaHHe,po,n;HTeJIH(3aKOHHblerrpezrcrasarcna) 06Sl3aHhIB03MeCTHTbyIIJ,ep6 H sepnyrs B
6H6JIHOTeKYHOBhmyqe6HHK.

3.14. YlJamHeCM BbmYCKHbIXKnaCCOBnepe,n; nonyseaaen .llOKYMeHTa06 OKOHqaHHH
IIIKOJIbI06S13aHbInOJIHOCThIOpacc-nrrarsca C6H6JIHOTeKoH.
3.15. B03BpaT yqe6HHKoB B KOHIJ,eysetiaoro rona ocymecranaercs no rparpaxy, COCTaBJIeHHOMY
nenarorou-Satinaoresapea H yrBepJK,n;eHHoMY ztapexropox IIIKOJIhI.Ilpaea yqe6HHKoB
rrpOH3BO.llHTCH:

OTyqaIIJ,HXCM1 - 8, 10 KnaCCOB- KnaCCHbIMHPYKoBo,n;HTeJIjlMH;
OT ysamaxcx 9 H 11 KnaCCOB- sasenyromejt 6H6moTeKoH COBMeCTHOC KnaCCHhlMH

PYKoBo,n;HTenMMH.
Knaccasra PYKoBO.llHTeJIh06eCnelJHBaeT100% MBKyylJa~HXCMco BceMH yqe6HHKaMH B

COOTBeTCTBHHCrpa<pRKOM.
3.16. Yxamaecx 06M3aHbI cnars yqe6HHKH B lliKOJIhHYIO 6H6JIHOTeKYB COCT05IHHH,

coorsercrsyromea e,L{HHbIMrpe60BaHHSlMno HXHCnOJIb30BaHmoH coxpamrccra.
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6.1. 06$13aTeJIbHaH HHBeHTapH3auHSl rrpOBOllHTCg B CJIenYIOlliRX CJIyqillIX:

• I1pH CMeHe MaTepHaJIbHO OTBeTCTBeHHoro J1Hua;

• npa BbIHBJleHHH <paKToB xnnreaaa HJIH nopxa ,lJ,OKYMeHToB;

• . B cnysae craxanaoro 6e,n:cTBHSI, noxapa HJIH ztpyrax qpe3BblqaHHbIX caryauna,

BbI3BaHHbIX 3KCTpeMaJIbHbIMH YCJlOBHSlMM;

• npa nepenase <poH,lJ,a6H6JIHOTeKH HJIH ee qaCTH B apenzry;

• npa peopraaaaanaa M JIHKBH,n:a[(HH 6H6J1HOTeKH.

,[{JIg npoaezieaas rrposepox ,lJ,HpeKTOpoM lliKOJThI rrasaa-raerca KOMHCCMg, B COCTaB
KOMHCCHH ,lJ,OJl)KeHBXO,n;MTbnpeztcraarrrem, 6yxraJITepHH.

6.2. Ilposepxa <poH,lJ,aB rrJIaHOBOM nopazrxe ocyurecranaerca O,lJ,HHpaa B 5 JIeT.
2.3. Tlpoaepxa acero cP0H,lJ,a HJIH ero lJaCTM sasepmaercx COCTaBJIeHMeM axra 0

pe3YJIbTaTaX rrpOBe,lJ,eHHH rrpoBepKH HaJIHlJHSI ,n:OKYMeHTOBYQe6HOrO cl>oH,lJ,aH rrpHJIO)KeHHeM K

HeMY crracxa ,n:oKYMeHToB, OTCYTCTByromnx no HeycTaHOBJIeHHOH npasaae. B aKTC qmKCI1pVIOTC5.i.

CBelleHHSI 0 KOJIHlJeCTBe:

• llOKYMeHTOB ysetiacro cPoHlla rro ,lJ,aHHbIMYQeTa;

• ,lJ,OKYMeHTOB,HMeIOlllIlXCg B HaJIHqHII;

• ,lJ,OKYMeHToB, OTCyrCTByIOIUHX B 6H6JIHOTeqHOM ¢oHlle rro HeycTaHOBJIeHHOH

I1pWIHHe.

6. Ilposepxa UaJIHqHH .llOKYMeUTOB 6H6JIHOTe"'lUoro r)JoH.lla

5.1. Hrorn .llBlDKeHHg <pOH,lJ,OB110,lJ,BO,lJ,SlTCgB KHMre CYMMapHoro ysera 6H6mlOTeqHOrO

<poH.n;a (HJIH ztpyroa peracrpe cysoaapaoro ysera, npaaaroxr B 6H6JIHOTeKe) na OCHOBaHHM
,lJ,aHHbIXcyxxapnoro ysera 0 nocrynneaaa II BbI6bITIDI ,lJ,OKYMeHToB.

5.2. Hrorossre ztaarrsre HMeIOT xersrpe 06g3aTeJIbHbIX 110Ka3aTeJISl: COCTOSIJIOna HaqaJIO

rozta, nocryrrano sa ron Bbl6blJlO sa ron, COCTOMT aa KOHen: rozta, Hrorossre ,lJ,aHHble 110

3JIeKTpOHHbIM CeTeBbIM Y.llaJIeHHbIM ,n:OKYMeHTaM rrpe,lJ,CTaBJISlIOTCgcnenyiontaxa rrOKa3aTemIMH

yserasrx e,lJ,HHHU: COCTOgJIO na HaqaJIO rona, OcPopMJIeHO B ztocryn B reseaae rona, zrocryn

npexpamea B reseaae rona, COCTOMTaa KOHen: rona.

5. YqeT UTorOB .llBIDKeUHH 6H6JIHOTe"'lUoro cl»oH,ll;a

4.4. BbI6bITHe yqe6HHKoB M3 .poH)1,a 6H6JIMOTeKH otpopxmaerca aRTOM 06 HCKnIOqeHMH M

orpazcaercx B KHMre cYMMapHoro yxera, a TaR)l(e B KapTOTeKe ysera yqe6HHKoB. B:E:.I6hITMe

ytIe6Hl>IX MaTepMaJIOB speaeanoro xpaaeana rrpOH3BO,lJ,HTCHB KOHue xaneanapaoro rona rro aKTY

C YKa3aHHeM npasnasr: «MaTepMaJI speaeaaoro xpaaeaaa».
4.5. AKTbI na CIlHcaHHe yqe6HMKOB BH3HPYIOTCg qJIeHaMH KOMHCCHH rro coxpaHHOCTM

cPOH,lJ,OB.3aBH3HpOBaHHbIe aKTbI YTBepJK.llaIOTCg ztapexropou IllKOJIbI.
4.6. Cnacaaaue no axry yqe6HMKM MOryT 6bITb HCI10JIb30BaHbI )1,JI.SIH3rOTOBJIeHM5I

,lJ,H,lJ,aKT.l{qeCKOrOMaTepHana, ,lJ,JIgpeCTaBpa~MOHm.IX pa60T HJIH rrepeztarorca opraHH3a~HSIM 110

3arOTOBKe BTOpCblPMI. Hacrs yqe6HHKoB, HaxO,lJ,HIllHXCg B Y,lJ,OBJIeTBOpIITeJIbHOM COCTOHHHH,

rrOCJIe CIIHcaHHH MO)KeT BbI)1,aBaTbCH yqaurnMc$I )1,JIH 110.llrOTOBKH K 3K3aMeHaM, nepenasarsca B

yqe6Hble Ka6RHeTbI I1JIH HCrrOJIb30BaHbI ,lJ,JIgpeMOHTa zrpyrax yqe6HHKoB.

4.7. Xpaaeane cnacaaasrx yqe6HHKoB BMeCTe C ,lJ,eii:cTByrolllHMH sanpemaerca.

run B 2-x 3K3eMIIJHIpax, KOTOPbIH rrO,lJ;IIHCbIBaeTCg KOMHCCHeH H yraepaciaerca ,lJ,HpeKTOpOM

IllKOJIbI. O,lJ,HH 3K3eMrrJISlp axra XpaHHTCg B 6H6JIHOTeKe, ztpyrok nepenaercs non pacnncxy B

6yxranTepmo, KOTOPruI rrpOM3BO,lU'lT cnacanae C 6anaHca lliKOJIbI YKa3aHHOH B axre CTOHMOCTM

yqe6HMKOB. Cnacaaasre rro aKTY yqe6HHKH C,n:aJOTCgB COOTBeTCTBYIOmHe opranasanaa no

3arOTOBKe BTOpWIHoro csrpss. ,[{eHbrH OT C,lJ,a1:1Hyqe6HHKOB C paspemeaaa ztapexropa IllKOJII,I

MCrrOJTh3YIOTCHnenarorora-Safinaorexapea aa 06HOBJIeHMe cPoH,lJ,a6M6JIHOTeKH.



8.1. CoxpaHHOCTh <poH,D;a06eClleQHBaeTCSI C03,lJ;aHHeMOnTHMaJIbHbIX YCJIOBHH xpaaeana H

HCIIOJIb30BaHH}I yqe6HHKoB, a TaIOKe oxpanoa HX OT rropxa H XHmeHHH.

8.2. Xpaaeaae yqe6HHKoB ocymeCTBJIHeTCSI cornacao ,lJ;eHCTBYIOIIIHM I1HcTpYK~nSIM 110

oxpaae rpyna H IIO)J(apHOH 6e30IlaCHOCTH.
8.3. <POH,lJ;yqe6HHKoB paCIIOJIaraeTCSI H Y1:£HTbIBaeTCHOT,lJ;eJIbHOOT OCHOBHoro <poH,n:a.

8.4. OTBeTcTBeHHOCTI> aa OpraHH3auHIO coxpanaocra cpoH,lJ;aYQe6HHKOB B03JIaraeTCSI aa
zrapexropa illKOJIbI H IIe,n:arora-5n:5JIHOTeKapSI.

8.5. OTBeTcTBeHHocTb sa cocrosaae H coxpaaaocrs BbI,lJ;aHHbIX yqe6HHKoB B resenae

yqe5Horo rona aecyr ysamaeca, nonsayromaeca 3THM <pOH.llOM. OHH )J(e, npa Heo6xoL(HMOCTH,

ocymecTBJI.sIIOT HX peMOHT.
8.6. B cnysae yrepa HJIH 1I0p1!H yqe6HHKa pO,llHTeJIH (saxoaasre npencrasarena)

B03MemaIOT HaHeCeHHb:rH yniepf B COOTBeTCTBHHC ,lJ;eHCTBYIOmHM3aKOHO,lJ;aTeJIDCTBOM.

8.7. B ~eJISIX KOHTpOJIH sa coXpaHHOCThIO yqe6HHKoB yqalI.(HMHCSI 2 pasa B ron (cerrrsfips PI

anpens) 6H6JIHOTeKOH npOBOL(SlTCSIBbI6opOQHble peazrsr no IIpOBepKe COCTOSIHHSIY1:£e6HHKoB.

CBeL(eHHSI 0 pesynsrarax peana ,lJ;OBOMTCHno KJIaCCHOro PYKoBO,lJ;HTeJISI,IIpH Heo6xo,l1;HMOCTH )1;0

sasyxa 110YBP. no pe3YJIbTaTaM nposepxn COCTaBJISIeTCHaKT.

8.8. KpHTepHH 110npoBepKe COCTOSlHHJIyqe6HHKoB:

• HaJIH1:£Hesanaca 0 npHHa)l;JIe)J(HocTH Y1:£e6HHKao6YQaIOmeMYcSI;

• HaJIH1:{Hescex yqe6HHKoB rra MOMeHT rrposepxa (cOrJIaCHOpacrnrcaamo YPOKOB);

8. 06eCneQeHHe eoxpaaaoern 6H6J1HOTe....aero "'oH~a WKOJlLHLIX YQe6HHKOB

7 .1. OpraHH3~HSI pa60TDI C ,lJ;OKYMeHTaMH no ysery 6H6JIHOTe1:£HOrO <poHna

ocymeCTBJISleTCSI 110 IIpaBHJIaM Be,lJ;eHHSI,neJIOnpOH3BO,lJ;CTBa.

7.2. OCHoBHDle ,lJ;OKYMeHTbI, B KOTOPbIX ocymecTBJISleTCSI Y1:£eT,rrOL(JIe)J(aT 1I0CTOSIHHOMY

xpaneamo KaK ,lJ;OKYMeHTbI crporoa OT1:£eTHOCTH.nOCTOSIHHO, no JIHKBH,lJ;aUHH 6H6JIHOTeKH,
XPaHSITCHperacrpsr HHL(HBHL(YaJIbHOPOn: cYMMapHoro ysera ,lJ;OKYMeHTOB6H6JIHOTe1:£HOrO<poH,lJ;a
(pefHcTpaUHOHHI>Ie KHHfH, HHBeHTapHDle KHHrH, KHHrH cysorapaoro ysera, yqeTHbIH KaTaJIOr H
KaTaJIOrlI). .

7.3. B COOTBeTCTBHH C IIpaBHJIaMH OPraHH3auHH rocy,uapCTBeHHOrO apxHBHoro ).lena

YCTaHaBJUfBaIOTC}I CJIe.z:tYIDIillIe cpom xpaHeHHSI ,llOK)'MeHToB, 06eCrre1:£HBaIOIU!IX VlieT f~

COXPaHHOCTb<pOHlIOB:

• COrrpOBO,l1;HTeJIbHble ,n:OK)'MeHTbI (HaKJIa)l;HbIe, C1:£eTa, OIIHCH, CIIHCKH na

nocrynaronryro JIHTepaTYPY) - 3 rozta;

• npaxonasre aKTbI aa JIHTepaTYPY, 1I0nyqeHHYIO 6eCIIJIaTHO HJIH 6e3
COllPOBo,u;HTeJII>HDIXL(OK)'MeHTOB, - 3 rozra;

• KHHra yxcra nareparypsr, yrepaaaoji qHTaTeJIHMH H IIPHHSITOH B3aMeH, - 3 rona;

• aKTbI na cnacanae KHHr H IIepHo,nHqeCKHX H3,D;aHHH,yserasre KapT01:£KH,KHH)J(Hble

<P0PMYJIHPbI cnacamrux H3,lJ;aHHH- 10 JIeT.

7.4. no HCTe1:£eHHHCPOKOB xpaHeHHSI ysernsre ,D;OK)'MeHTbI rrO,lJ;JIe)J(aTYHH1:{TO)KeHHIO B

YCTaHOBJIeHHOM IIOpSI,lJ;Ke.
7.5. ,[(0 OKOHqaHHSI OqepeL(HOH nponepxa <poH)1;a XPaHSITCSI aKTbI 0 pe3YJIbTaTaX

IIpOBe,lJ;eHHHrrposepxa HaJIH1:£HSI,lJ;OK)'MeHTOB6H6J1HOTeqHOrO <pOHna.

7. )1;eJlOnpOH3Bo~CTBOB opraHU3aU:HH y....era 6H6JlHOTeQHOrO clJoH~a

B asre TaIOKe )'Ka3bmaIOTCSI HOMep H nara axra 0 nposenerraa npe,nbI,lJ;ymeH nposepxa.

AKT C npanoxeaaees CIIHCKa ,nOK)'MeHTOB, OTCYTCTBYIOII.(HX 110 HeYCTaHOBJIeHHOH npasaae,

rro,nIIHCDIBaeTCSInpenceztarenea H 1:IJIeHaMHKOMHCCHHH YTBep)J(L(aeTCSIL(HpeKTOpOM I1IKOJIbI.

6.4. Ilpa BblSlBJIeHHH B npouecce nponepxa cpoH,na OTCYTCTBYlOmHx L(OKYMeHTOB H

HeB03MO)J(HOCTH YCTaHOBJIeHHSI BHHOBHDIX J1H~ y6bITKH 110 He,lJ;OCTa1:£ecnHCbIBaIOTCSI B
COOTBeTCTBHHC ,lJ;eHCTBYIOmHM3aKOHO,lJ;aTeJIbCTBOM.



I.
I

I
I'

10.1. YQarn;HeCg 06g3aHbI 6epe)J(H0 OTHOCHTbCg K YQe6HHKaM, He nonycxars MX
aarpasaerraa M nopsa, npHBo,nHID:I:IX K norepe HHIPOpMaUHH. yxy,nmaIOIIJ;HX y,n060QHTaeMOCTb,
YCJIOBHHYITeHIUI (noreps :meMeHTOB 1:1306pa)l(eHHH, nama, napanansr, OTCYTCTBlIe O,llH0H: MnH
60JIee CTPaHHIl;, CKJIeHBaHHeCTpaHHII H rroepeacneaae TeKCTa MJIH MJIJIIOCTpaUlfH rrpn paCKpbITMM,
.l1.e<i>opMaIIHH,nOTPenaHHOCTb 6JIOKa HJIH rrepennera),

10.2. I1PH IICnOJIb30BaHHlI yqe6HHKa rrepsoro rona, OH .l1.0JI:>KeH6bITb C.l1.aHB lllKOJIbHYIO
6H6miOTeKY B OTJIHYIHOM COCTOHHHH: QMCTbIM, ueJIbIM, 6e3 nOBpe)l(,neHHH 1'1 rroreprocrea
xopennca,yrnos nepennera, 6e3 orpsrsa nepennera OT 6JIOKa.

10.3. IIpH HCnOJIb30BaHHH YQe6HHKa sroporo-rpersero rona, OH ,nOJI)KeH 6LITb cztan B
IIIKOJIbHyID 6M6JIHOTeKY B xoponresr COCTomMM: lJHCTbIM, lIeJIbIM, ,nonYCKaIOTCHHe3HaYIHTeJIbHhle
nospexnerraa: Moryr 6bITb nesmoro norpenama yrOJIKH nepennera, KopeIIIOK (HO He nopsaa).

10.4. IIPH HCrrOJIb30Bamm yqe6HHKa QeTblpeX-ITHTH JIeT, OH ,llOJI:>KeH6bITb cztaa B
IIIKOJIbHyIO 6M6mlOTeKY B Y.l1.0BJIeTBOpHTeJIbHOMCOCTOgHHH, nparortasna .l1.IDI zransneanrero
MCrrOJIb30BaHim: QHCTblM, .l1.0rrYCKaeTCgHa,[I,PbIBxopennca (He 60JIee 1 CM. OT KpM) H nepennera B
MeCTe ero cocztancnaa c 6JIOKOM.

10.5. IIpH HCIIOJIb30BaHHH yqe6HHKa IIIeCTH JIeT H 60JIee, OH ,nOJIJKeH6bITb cnaa B
IIIKOJIbHyIO 6H6JIlIOTeKY B y,noBJIeTBOpHTeJIbHOM COCTOHBHH, nparozmsra ,nJIH ,llaJIbHeHmero

10. Tpefioaaaaa K HCnOJIL30BaHHIO H ooeCne1feHHIO coxpaHHOCTH Y1feOHUKOB

9.1. Ysanraecs MMelOT npaao nonysars yqe6HMKH, npenycaorpeaasre 06pa30BaTenbHbrMM
rrporpasoaaaa 1IIK0JIbI, BO spesreaaoe nOJIb30BaHHe H3 cpoH,lla 61:16nHOTeKHfiecnnarno.

9.2. Yqe6HHKH BbI,llaIOTCHyqarn;HMCH CPOKOMna onan ron, He3aBMCHMOOT roro, aa KaKOM
CpOK ofiyuenaa OHM paCCQHTaHbI, 6e3 npasa nepeztasa 1'1 nportaxca. B03BpaT YQe6HHKOB
rapanrapyercs pozrarensxra (3aKOHHbIMM npencraaarenaaa).

9.3. Yqe6HHKH MOryT 6bITb BblJlaHLI KaK HOBbIe, TaK H HCnOJIb30BaHHbIe panee. I1po6neMbI
HeXBaTKH yqe6HHKoB pemarorcs sepea 06MeHHo-pe3epBHbm CPOH,llnncorr paaoaa/ ofinacrnoro
q,OH.n;a(I1onOJKeHHe 06 06MeHHoM yqe6HoM cpoH.n;epaaoaa/ 06JIaCTH N~ OT __ --/

9.4. Ofiysaromaecs ,llOIDKHbI nozmacars KaJK,llbIH yqe6HHK, nonyseaasra 1'13 <pOH.l1.a
lIIKOJIbHOH 6M6nHOTeKH (yqe6HbIH ron, CPaMHJII:IH,I:IMH, xnacc).

9.5. YQe6HHK ,nOJIJKeHHMeTb ,L(OIIOJIHHTeJIbHyIDC'beMHYIOot5JImKKY.
9.6. B yqe6HHKax HeJIb3H nacars, pHCOBaTb, sarafiars 1'1nsipsrsarr, crpaaamr 1:1r.zr.
9.7. Ysamaeca 06g3aHbI eosspamars IlIKOJIbHble yqe6HlfKH B OnpgTHOM BM.l1.e, no

He06xoJlHMOCTH peMOHTMpOBaTb HX.
9.8. YYIe6HHKlf .l1.0IDKHbIB03Bpaw:aTbCH B 61:16JIHOTeKYB ycranoanenasre CpOKH B KOHue

YQe6HOrO rozta, zto JIeTHMXKaHMKYJI.
9.9. BbmycKHHKH (9,11 xnaccos) o6H3aHbI paCCYIMTaTbCgC 6M6JIHOTeKOH no HCTeqeHHH

cpoxa 06yQeHlIH (no nOJI)"IeHI:IH arrecrara).
9.10. Ysanraecs, BbI6bmaroITIHe B re-rerrae ysefiaoro rona, 06g3aHbI cnars yqe6HHKH

nepen nOJIyqeHHeM ,llOK)'MeHTOB.
9.11. B cnysae rropsa HJIH yrepH yqe6HHKoB YQaw:HeCH06H3aHbI B03MeCTHTb HX HOBbIMM

HJIMpaBHOueHHblMM no cornacosaamo C rrenaroroa-Safinaoresapea.
9.12. OTBeTcTBeHHocTb sa coxpaaaocrs nOJIyqeHHbIX IIIKonbHbIX yqe6HHKoB necyr KaK

ysamaecs, TaK 1'1HX pO,llHTeJIH (3aKOHHble npe.l1.CTaBHTeJIH).

9. Ilpaaana nOJIL30BaHRJ!! yqeoHHKaMH ,lJ;JIHY1faIQHXC.H H pO~HTeJIeH(3aKoHHLlX

npe,lJ;CTaBHTeJIeH)

• aana-me 06JIOJKeKna yqe6HHKaX;
• BHeI.lIlillH BI:I,ll ysefiaaxa (orcyrcrsae rpH31:1, Ha,llIII:ICeH, nOMHTOCTeH, nOpe30B,

pBaHbIX crpanau, IIOBpeJK,lleHHH nepenneron B yqe6HI:IKaX);

• ,L(nH1 - 4 KJIaCCOB- HaJIWme 3aKnanOK.



12.1. HaCToSIIUee llOJlO:JICeHUea UUWJlb1l0M 6u6JluomettHOM q;oHoe, nOp510Ke e20
q;opMupOeaHU.5l,ysema, UCnOJlb30eaHUflU otiecneueuun coxpanuocmu HBJI5IeTC5I JIOKaJIbHbIM
HopMaTHBHbIM aKTOM, rrpHHHMaeTC.S1aa I1e,n:arOrHQeCKOMCOBeTe IIIKOJIbI H YTBep:>K,n:aeTC5I(JI1I60
BBO,n:HTCHB ,n:eHcTBHe)npHKa30M ztapexropa IIIKOJIbI.

12.2. Bee H3MeHeHHH H ,n:onOJIHeHH5I,BHOCHMble B HaCTOHIIJ;eeTIOJIO)KeHHe, O<pOPMJIHIOTC5I
B IIHcbMeHHoH <popMe B COOTBeTCTBHH ,n:eHCTBYIOIUHM 3aKOHo,n:aTem,CTBOM POCCHHCKOH
<De,n:epaqHH.

12.3.Ilonotncenue 0 6u6JluomeliHoM q;olloe IIIKOJIbI rrpHHHMaeTCH na aeonpezreneaasrk
CpOK. IhMeHeHHH II nononaeaas .K llOJIOIKeHHIO rrpHHHMalOTCSI B nopaztse, npenycaorpeaaox
rr.12.1. HaCTOHIIJ;erOTIOJIOiKeHII5I.

12.4. Ilocne npHHHTIDI llOJIOIKeHHSI (HJIII H3MeHeHHH H ,n:orrOJIHeHHHOT,n:eJIbHbIXnYHKTOB H
pa3,n:eJIOB)B HOBOHpezraxnaa npezrsrnymas pe:n:aKUH5IaBTOMaTHQeCKHyrpaxaaaer cuny.

12. 3aKJIlO'lHTeJlbHbIe rronoacenna

11.1. ,l{HpeKTop IIIKOJIbI aecer OTBeTCTBeHHOCTb sa oprarrasanaro pa60TbI no
CBoeBpeMeHHOMY nonOJIHeHHIO 6H6JIHOTeqHOrO <poH,n;a IIIKOJIbHbIX yqe6HHKoB, ofiecrreserrae
ysamaxcs yqe6HHKaMH, yqe6HbIMH rrOC06HSIMH, YQe6HO-MeTo,n;HQeCKHMH MaTepHaJIaMR,
cpencraaaa 06yqeHHH H BOCnHTaHHSI.

11.2. 3aMeCTHTeJIb zmpcxropa llKOJIbI no yaefiao-socnararensnon pafiore onpeztenser
rrorpetiaocrs llIKOJIbI B ynefiaaxax, COOTBeTCTBYIOIqllX rrporpasorasr 06yqeHIDI, oCylII;ecTBJIHIOT
KOHTPOJIb sa HCnOJIb30BaHHeM ne,n:arOrHQeCKHMH pa60THHKaMH B xozte 06pa30BaTeJIbHOH
,n:eSITeJIbHOCTH YQe6HHKOB, yqe6HI:.IX IIoc06HH H yqe6Ho-MeTo,n;HQeCKllX MaTepHaJIOB .B
COOTBeTCTBHHco cnHCKOM, onpezreneaasra IIIKOJIOH, COBMeCTHOC yqHTeJIHMH H neztarorosr-
6H6JIHOTeKapeM oCYlII;eCTBJISIeTKOHTPOJIbsa BbIllOJIHeHReM yqaJ:I(HMHCH e,n;HHbIX Tpe60BaHHH IIO
HCIIom,30BaHHIO H COXPaHHOCTHyqe6HHKoB.

11.3. KJIaCCHble PYKoBo,n:HTeJIH HecYT OTBeTCTBeHHOCTb aa BOCIIHTaHHe y YQaIIl.HXC5I
6epe:>KHOrO OTHOilieHIDI K yqe6HoH KHHre, sa COCTOHHHe yqe6HHKoB H yqe6HbIX rroc06HM
YQaIIl.HXCSIcsoero KJIaCCaB TeQeHHe ysetiaoro rona, cBoeBpeMeHHYIO cztasy YQe6HHKOB, YQeHbIX
H YQe6HO-MeTO.l(H"ieCKllX noc06HH B 6H6JIROTeKY B COOTBeTCTBHHC rpa<pHKoM, YTBep)l(,l(eHHbIM
zrapexropoa IIIKOJIbI.

11.4. 3aBe,n:yIOIIJ;HH 6H6JIHOTeKOHI TIe,n;aror-6H6JIHOTeKapb necer OTBeTCTBeHHOCTb sa
,n;OCTOBepHOCTbHH<p0pMaUHH 06 06eCrreQeHHOCTH yqe6HHKaMH, yqe6HbIMH rrOC06ID1MHH yuetiao­
MeTo,n:nqeCKHMH MaTepHaJIaMH ysamaxca IIIKOJIbI, sa opraaasamno pa60TbI 6H6JIHOTeKH no
~bI,n;aQe H B03BpaTY YQe6HHKOB, yqe6HbIX noc06HH H yqe6Ho-MeTO,n;HQeCKHX MaTepHaJIOB
yqaIIJ;HMHCSI,sa coxpaaaocrs 6H6JIHOTeQHOrO<pOH,nayqe6HoH nareparypsr,

11.5. Po,n:HTeJIH (3aKOHHble npencrasarena) ysamaxca necyr OTBeTCTBeHHOCTb sa
coxpanuocrs nOJIyqeHHbIX yqe6HHKoB, yqe6HbIX IIoc06HH H yqe6Ho-MeTo,n;HQeCKHX MaTepHaJIOB Ii
B03MeIUaIOT ax YTpaTY HJIH nopsy 6H6JIHOTeKe IIIKOJIbI.

11.6. Ysanraecs necyr OTBeTCTBeHHOCTbsa COXPaHHOCTbYQe6HHKOB, YQe6HbiX nocooaa H
YlJe6HO-MeTO,[(H"{eCKIiX MaTepHaJIOB, IIorryQeHHbIX 113<pOH,n:aIIIKOJIbHOH 6H6JIHOTeKH.

11. OTBeTcTBeHHocTb Y'lacTHHKoB oopa30BaTeJlbHOH .lleHTeJlbHOCTH

Hcnom,30BaHHSI: lUICTbIM, ,nOnYCKaeTCSInanpsm KopeIIIKa (He 60JIee 2-3 CM OT KpaSI) H nepennera
B MeCTe ero coe,nHHeHHSIC 6JIOKOM. .

10.6. Bee nospeaoreaaa ,nOJI)KHbI6bITb aKKypaTHO CKJIeeHbI npospa-moii 6YMaroH, JIH60
IIIHpOKHM npospasasra CKOTqeM.
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